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                    2009

Position-Use your most recent position.
· A resume should highlight your skills and abilities by describing your relevant experience.
· Each bullet under a job should describe a situation, your actions, and the results.
· The online resume guide at MyResumeShop.com provides many examples and tips to create an outstanding resume.
· After you are done, we will read and review your resume, so you can make a great impression on recruiters and employers.
Star Landscaping Dallas, TX







       2002-Present

Maintenance Crew Member
· Mowed grass and trimmed trees as part of a five-man yard maintenance crew.  The crew visited between 16 and 18 clients per day, five days a week.
· Verified all equipment was properly secured and clippings were removed from walkways before leaving the client site.

Company City, State








    YYYY-YYYY

Position
· Activity #1.

· Activity #2.

· Activity #3.
Education
School Name









           City, State

Highest degree attained (such as BA Philosophy, High School Diploma, or GED)
           Grad Year
· This is a great place to list academic achievements, your GPA, and courses that are related to the jobs you are seeking.
· See more ideas, and samples, online in our online resume guide at MyResumeShop.com.
Additional Information and Skills
· The additional information section allows you to highlight things which don’t fit into the categories of Work Experience or Education.
· Many people list fluency in languages, extracurricular or volunteer activities, hobbies, computer skills, or additional information that may be relevant to a job.
· Keep your resume on a single page.  Recruiters spend only seconds with a resume before making a decision. Make sure everything on the resume has an impact.
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